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1. O0mme nonoxeHus
MBJIOVY «llentp pa3Butus pebenka- nerckuii caa Ne 21» (153006, r. sanoso, 13-it [Ipoes,

1. 16) - nanee «Opranuzanuiiy, sBissics Paboronarenem, ocymecTBiIseT paboTy ¢ NepCOHATIbHBIMU
JTayHbIMH paboTHUKOM OpraHuzanuy, pyKOBOACTBYSICH CYIIECTBYIOUIMMA HOPMaMH KOHCTUTYLIUU
Poccuiickoit @eaepanuu, OeaepaibabiM 3akoHOM OT 27.07.2006 Ne 152-D3 « O nepcoHanbHbIX
naHHbIx», 3 o1 27.07.2006 Ne 149-D3 «O06 nndopmaruu, nHGOPMATUOHHBIX TEXHOJIOTHSX, O
3amurTe HH(GopManumny», a Takke OOIIeTPU3HAHHBIMU IPUHIMIIAMH U HOPMaMH MEXTyHapOAHOTO
IpaBa U MeXAyHapoIHbIX 10roBopoB PD, koropeie B cootBercTBUH ¢ 4. 4 cT. 11 Koncrurynuu PO
ABJIAIOTCA cocTaBHOM YacThro nepsoii cT. 23 Konctutynun PO kaxaplil rpak1aHuH UMEET IIPaBo Ha
HEMPUKOCHOBEHHOCTh YAaCTHOMW KM3HU, TUYHYIO U CEMEHHYIO TaliHy, 3alllATy CBOCH YeCTH U T00pOro
MMEHU.

1.1. llens pa3paboTaHHOTO pETIaMEHTA.

1.1.1. Henbro siBIsIETCS 3alIMTa IEPCOHANBHBIX JAHHBIX OT HECAHKIIMOHUPOBAHHOTO IOCTYIIa

TPETHUX JIUL,

],2. OcHoBanwms 1St pa3pabOTKH.

1.2.1. Koncrutynus PO cr.24.

1.2.2. Tpynosoii kogexc Poccuiickoit @enepanuu (TK PD):



- Crarps 85. [loHATHE NTEPCOHANBHBIX JaHHBIX paboTHHKA. OOpabOTKa MEPCOHATBHBIX JaHHBIX
paboTHHKa.
- Crarps 86. OOmme TpeboBaHMs Npu 0OpabOTKE IMEPCOHATIBHBIX AaHHBIX PAOOTHHUKA U
rapaHTUH UX 3aIUTHI.
- Cratbs 87. XpaHeHHe U HCIIOJIb30BAHUE NTEPCOHATBHBIX JAHHBIX paOOTHHUKA.
- Cratbs 88. Ilepenaya nepcoHaNbHBIX JaHHBIX PAOOTHUKA.
- Crarps 89. IlpaBa paGOTHHKOB B IESX OOECTICUEHHUsS 3alIUTHl TMEPCOHATBHBIX TaHHBIX,
XpaHsmuxcs y paboroaarens.
- Cratbs 90. OTBETCTBEHHOCTh 3a HapyLICHHE HOPM, PETYIHPYIOUIMX 00paboTKy M 3aIlUTy
NEPCOHAIBHBIX JJAHHBIX PA0OTHHKA.
1.2.1. ®enepanphslii 3ak0H 0T 27.07.2006 Ne 152 - @3 «O nepcoHaNbHBIX JaHHBIX»:
- Cratps 5. IlpuHnuumnel 00pabOTKH EPCOHATBHBIX JAHHBIX.
- Cratps 6. YcnoBust 00pabOTKM NEpCOHATbHBIX JaHHBIX.
- Cratbs 7. KoHpuaeHIINaTbHOCTD EPCOHAIBHBIX TaHHBIX.
- Crarps 9. Coryacue cyObekTa epCOHaIbHBIX JaHHBIX Ha 00pabOTKy CBOMX MEPCOHATIBHBIX
JAHHBIX.
- Cratpsa 10. CnenmanbpHble KaTErOpUN NEPCOHAIBHBIX IaHHBIX.
- Cratps 12. TpaHcrpannyHas nepenada nepcoOHaIbHbBIX JaHHbIX.
- Cratbs 14. IlpaBo cyObekTa mepcOHaAIbHBIX JAHHBIX Ha JOCTYN K CBOMM IEPCOHAIbHBIM
JTAHHBIM.
- Cratps 16. IIpaBa CyOBEKTOB IEPCOHAIBHBIX MAHHBIX INPU TNPHHITHU PpEIICHUH Ha
OCHOBAaHUH MCKIIIOUUTEIIEHO aBTOMATH3UPOBAHHON 00pabOTKH UX MEPCOHANBHBIX TaHHBIX.
- Cratbst 24. OTBETCTBEHHOCTh 3a HapylleHue TpeOoBaHUil Hactosmero denepaibHOro
3aKOHa.
1.2.2.  ®enepanbslii 3akoH 0T 27.07.2006 Ne 149 - @3 «O06 undopmaruu, "HPOpMaTH3ALHMOHHBIX
TEXHOJIOTHSIX M O 3aIuTe HHPOPMAIMI» B KAUeCTBE OJHON U3 LeJIeH 3alUThl HHPOPMAIUH 3aKPETIHI
3alIUTY KOHCTUTYI[MOHHBIX MIPaB I'PaXJaH Ha COXPAHEHHUE JUYHON TalHBI M KOH(PHIESHINAIHHOCTU
NEPCOHAIBHBIX TAHHBIX, UMEIOIIUXCS B HH(OPMALIMOHHBIX CUCTEMAX.
1.2.3. 3akon 00 snexTporHON udpoBoit moamucu (10.01.2002 r. Ne 1 - O3)
1.2.4. Konexc P® «O6 anxMUHHUCTPAaTUBHBIX IPABOHAPYIICHUAX.
1.2.5. Yronosuslii koaekc PO.
1.2.6. I'pasxxnanckuii Konexc PO.
1.3. PexxuM KoH(UAESHIINATBHOCTH
1.3.1. COop, XpaHeHHE, HCIOJIB30BAHHUE M PACHPOCTpaHEHHE HH(POpMAIMM O YAaCTHOW >KHU3HU
PaboTtHrka 6€3 MUCHBMEHHOI'O €ro COrJIacusl He JomycKaroTcs. IlepcoHanbHble TaHHBIE OTHOCITCS K
KaTeropuy KOH(HISHIIMAIbHON HH(pOpMaLny.
1.3.2. Pexum KOHQUIECHIMAIBHOCTH MNEPCOHAIBHBIX JAHHBIX CHUMAeTcss B  CIydasx
00e3IMYMBaHNs WM IO HCTEYEHHH 75 JeT CpoKa XpaHEHWs, €CIM HMHOEe He OIpPEIETIeHO
3aKOHOAATENILCTBOM PD.
1.4. Tlopsiiok yTBEp>KAEHUS JaHHBIX IIPABUJI, BBOJA UX B JICMCTBUE U BHECEHUS U3MEHEHUHN
1.4.1. YTBepxkaaroTcs reHepanbHbIM IUpeKTopoM OpraHusanuy.
1.4.2. BBonsaTcs B IeHCTBUE MPUKA30M 10 OpraHU3aluy.
1.4.3. M3meHeHHe BHOCSITCS IPUKA30M 110 OPraHU3ALNH.
I1. IlonsiTHE U COCTAB NMEPCOHAIBLHBIX JAHHbBIX
2.1. IloHsiTHE IEPCOHANIBHBIX JaHHBIX.
Ilepconanbupie nanHble PaboTHuMka - uHQOpManus, HeoOXoanMmas pabOTONATENI0 B CBS3U C
TPYZOBBIMH OTHOIIEHUSIMH U KayaloIIascsi KOHKPETHOr o pabOTHUKA.
[lepconanbHble naHHBIE - TF00ast UH(OpPMAaLKs, OTHOCSIIASICA K ONPeIeTICHHOMY WIH OIpPEesieMoOMY
Ha OCHOBAaHHMM TaKoW MHGOpPMaIUHN (GpU3HMUECKOMY JHILY (CyOBEKTY MEPCOHAIBHBIX JaHHBIX), B TOM
quciae ero QgaMmumius, UMs, OTYECTBO, I'OJ, MECSI, JaTa M MECTO POXKAEHHUs, aapec, ceMenHoe,
COLIMAJIbHOE, UMYII[ECTBEHHOE T0JI0KEeHNe, 00pa3zoBaHue, npodeccus, J0X0Abl, Apyras HHPOpMAaIIsI
(crates 3 261 - ©3).
2.2. O6paboTKa mepcoHaIbHBIX TaHHBIX
2.2.1. macnopT WU MHOHM JOKYMEHT, yIOCTOBEPSIOIINN JTUYHOCTb.



2.2.2. TpynoBas KHHMXKKa.
2.2.3. CtpaxoBoe CBUJIETEIHCTBO IOCYAaPCTBEHHOI0 IEHCHOHHOTO CTPAaXOBaHUSI.
2.2.4. JIoKyMeHTBI BOMHCKOIO y4eTa
2.2.5. JlokymeHT 00 00pa3oBaHMH, O KBAIM(UKAIMHA WM O HAJMYWU CHEIHATbHBIX 3HAHUH WU
CrenuaIbHOU MOATOTOBKH.
2.2.6.  JlomomHHUTENIbHBIE JOKYMEHTHI (CIIpaBKa O 10X0/1aX ¢ MPeAbIIyIIero MecTa paboThl, CIIPaBKa
13 OPTaHOB TOCYJaPCTBEHHOM HAJIOrOBOH CIIY>KOBI O MMPEIOCTABIEHUH CBEACHUN 00 MMYIIIECTBEHHOM
MOJI0KEHUH, MEAULIMHCKOE 3aKJIIOUCHHE O COCTOSIHUU 37I0POBBS U JIp.)
2.2.7. ABrobuorpaduueckue JaHHbIE:

- CaenenHus o TpyIOBOM U OOIIEM CTaXe;

- (CBemeHHS 0 COCTABE CEMBH;

- (CBeneHus 0 COIMANBHBIX JBIOTaX;

- CnenmanbHOCTE;

- 3aAamMaeMas JOJDKHOCTb;

- Hanuuwme cyoumocrei;

- Azpec MecTa JKUTENIbCTBA;

- Jlomamrauii Tenedon;

- Mecto paGoThI WM y4eObl YWICHOB CEMbH U POJACTBEHHHUKOB;
XapakTep B3aHMOOTHOILIEHHUI B CEMBE.
2.2.8. Csenmenust o ¢akTtax, COOBITUIX M OOCTOSATENHCTBAX >KU3HU PAOOTHHKA, MO3BOJISIOLINX
UAECHTU(PHUIHPOBATH €ro JUYHOCTH (CT.2, PenepanbpHoro 3akoHa PO Ne 149 - @3 ot 27.07.2006).
2.2.9. Csenenus o 3apaboOTHOM TUIATE.
2.2.10. CopepxaHue TpyJ0BOr'O I0rOBOPA.
2.2.11. [ena, copepxkamue MaTepHaiabl I10 IOBBILEHUIO KBATHU(PHUKALUKM U IEPErNoAroTOBKE
COTPYIHHKOB X aTTECTALUH, CIy)KeOHBIM pacciiel0BaHUsM.
2.2.12. OcHOBaHU4 K MPUKA3aM IO JINYHOMY COCTaBY.
2.2.13. TloqMMHHUKA U KOIIUU [IPUKA30B I10 JIMYHOMY COCTaBY.
2.2.14. CocraB neKIapUpyeMbIX CBEJCHUN O HATMYUH MaTEpUAIIbHBIX LIEHHOCTEH.
2.2.1 5. CopepxaHnue JeKjiapaln, ogaBaeMoil B HAJIOrOBYIO MHCIIEKIIUIO.
JlaHHBIE TOKYMEHTHI SIBJISIOTCS KOH(HIACHIMAIBHBIMH, XOTS, YUYUTHIBas UX MacCOBOE U, U €IUHOE
MecTO 00pabOTKU U XpaHEHHs! - COOTBETCTBYIOIIUI rpu( orpaHUYEHNs] Ha HUX HE CTaBUTCSL.

I11. Coop, 00paboTKa M XpaHeHHe ePCOHAIBHBIX JaHHbBIX

3.1. Ilopsimok moNy4eHHs IEPCOHANBHBIX JAHHBIX
3.1.1. Bce nepconanbHble 1aHHBIE PA0OTHUKA BO3MOXHO IOJIYYUTh TOJIBKO Y TPEThEH CTOPOHHI,
TO paOOTHUK JOIKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT Iero JODKHO OBITh IOIY4EHO
MUMCchMEHHOEe coryiacue. PabGoromarenb AODKEH COOOHIUTH PabOTHHMK) O MENsIX. MPEANoIaraeMbIX
HCTOYHHUKAX ¥ CIIOCO0aX MOIy4eHHs IEPCOHANBHBIX TaHHBIX M MOCIEACTBUAX 0TKa3a paOOTHHUKA AaTh
nuckMeHHoe coryacue Ha ux nomydenue. (Ct.86 TK PO . 3).
3.1.2. Paboronmarenr He HMeeT MpaBa IojlydaTb M 0OpadaThiBaTh IEPCOHAJIBHBIC ITaHHBIE
pabOTHUKA O €ro MOJIUTHYECKUX, PEIUTHO3HBIX M MHBIX YOEXKIEHUSIX M YaCTHOM XM3HU. B ciydasx,
HETOCPE/ICTBEHHO CBS3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOILIEHUS, B COOTBETCTBUU CO CTaTheil 24
Koncrutynuu Poccuiickoit @enepanun paboronarens BlpaBe MolIydaTh U 00padaThIBaTh JaHHBIE O
YaCTHOW KU3HU PabOTHUKA TOJBKO C ero nuchMeHHoro cornacus. (Ct. 86 TK PO m.4).
3.1.3. PabGoromatens He uMeeT IpaBa MOJY4YUTh M 0OpadaThiBaTh IEPCOHAJIbHBIC JaHHBIE
pabOTHHUKA O €ro WIEHCTBE B OOIIECTBEHHBIX 00bEIMHEHUAX WU €10 TIPO(COI03HOM NesITeIbHOCTH, 3a
MCKITIOYCHHEM CITyd9aeM, PeyCMOTPEeHHBIX enepanbHbiM 3akoHOM. (Ct. 86 TK PO 1.5).
3.1.4. PaOoronmaTtenb HEe MMEET IIpaBa MOIy4aTh U 00padaThiBaTh HHPOPMAIUIO O HAI[MOHAIBHON
npuHaIe)kHOCTH paboTHUKA (CT. 26 KOHCTUTYIIUU PD).
3.2. CoctaB pabOTHHMKOB, IONYLIEHHBIX K 00paboTke, mepenaue M XpaHEHUIO IEPCOHATIBHOMN
uHpOpMaIUu.
3.2.1. K ob6paboTtke, nepeaye v XpaHEHUIO IEPCOHAIBHBIX JaHHBIX pAaOOTHHUKA MOT'YT UMETh
JIOCTYII CJIEYIOIINE PAOOTHUKH:
3aBeqyIONH JOMKOIBHBIM yUPEXKICHHEM;
Corpynuuku Oyxrantepuu, oociayxkuBatonue Opranu3auio;



3aMecTuTelNb 3aBEIyIOIIEro M0 aIMIHICTPATHBHO-X03{CTBEHHO padoTe;

Crapias MeIMIMHCKAs CECTPa;

Crapuuii BOCIIUTaTENb.

3.3. [lopsimok 06paboOTKH, epeaayn U XpaHEeHUs IepCoHaIbHON HH(pOopManuu

3.3.1. B coorBercTBuM co cT.86 TK P® B nemnsax obecnieueHus npas ¥ CBOOOJ Y€JIOBEKA U TpakAaHUHA

paboTonarens M €ro MpencTaBUTENH MPH 0O0paboTKe MEepCOHATBHBIX MAHHBIX PAaOOTHUKA JOJKHBI

COOJFO/IaTh CIIEAYIOIUE O0IIMe TIPaBHIa;
- OOpaboTKa NEepCOHANBHBIX JAHHBIX MOXET OCYLIECTBIATHCA HCKIIOUUTENBHO B LENAX
obecriedyeHUsT COONIOZICHUS] 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJACHCTBUS
paboTHHKAM B TPYAOYCTPOHUCTBE, 00OYUCHUHN U MPOJBHKESHHH TI0 CITYy)KOe, o0ecTiedeHus JINIHON
6e3omacHOCTH PAaOOTHUKOB, KOHTPOJS KOJMYECTBA W KadyecTBa BBINOIHAEMONH pPabOTHl U
obecrieueHus1 COXPaHHOCTH UMYILIECTBA;
- Ilpu ompenenenun o0beMa U conepkaHMs, 0OpaOaTHIBaEMbIX IEPCOHATIBHBIX JIAHHBIX
paboTtomarens IOMKEeH pyKoBojacTBoBaThesi Koncrutymmeit Poccwmiickoit  ®Deneparum,
TpyInoBBIM KOEKCOM M UHBIMHU (eiepaabHbBIMU 3aKOHAMU;
- Ilpum npuHATHH peNIeHUH, 3aTparuBalOIINX HHTEPECH pabOTHHKA, paboToaaTeNlb HE UMEET
IpaBa OCHOBBIBATHCS HA IIEPCOHANBHBIX JaHHBIX paOOTHHKA, IMOJYyYEHHBIX HCKIIOYUTEIFHO B
pe3ynbTaTe UX aBTOMAaTH3UPOBAHHONW 00paOOTKU MITH 3JIEKTPOHHOI'O MTOJIyUeHHUS,;
- 3ammTa NepcOHANBHBIX JAHHBIX paOOTHHKA OT HENPAaBOMEPHOTO WX HCIONB30BAHUS WU
yTpaThl JO/DKHAa OBITh oOecrmedeHa paboTomareneM 3a CYeT €ro CpeAcTB, B MOPSIKE,
YCTAHOBJICHHOM (heiepalIbHbIM 3aKOHOM,;
- PaboTHUKY U UX TIPEICTaBUTEIH TOKHBI OBITH 03HAKOMJICHBI ITOJT PACIIHCKY C IOKYMEHTaMHU
OpraHu3alf{, YCTAHABIUBAOIIMMU MOPSIOK 00paOOTKH MEPCOHAIBHBIX TaHHBIX PaOOTHUKOB,
a TaKke 00 MX MpaBax U 00SA3aHHOCTSAX B ATOM 001acTH;
- PaboTHHMKH He TOIKHBI OTKA3bIBATHCS OT CBOMX MPaB HAa COXPAaHEHUE U 3aIUTY TalHBI;
- paboTozmaTeny, paOOTHUKU M MX TPEICTABUTEIH JOJDKHBI COBMECTHO BHIpaOaThIBATH MEPHI
3aIIUTHI IEPCOHATBHBIX TaHHBIX PA0OTHHUKA.

3.3.2. Ilpu mnepemavye mMEepCOHANBHBIX MaHHBIX paboTHWKAa paboTojarenh MODKEH COONI0AATh

cienytomue TpedoBanus (cratesa 88 TK PD):
- He cooOmarp naHHbIe pa0OTHUKA TPEThEW CTOpOHE Oe3 MUChMEHHOTO corjiacusi paboTHHKA,
32 UCKJIIOUEHHEM CIIy4aeB, KOI1a 3T0 HE0OXOIUMO B LEJIAX MPEIAYNPERKACHUS YIPO3bI )KU3HU U
3JI0POBBIO PAOOTHHKA, @ TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (peepalbHbIM 3aKOHOM;
- He coobmars mnepcoHaipHbIE NOaHHbIE pabOTHHKA B KOMMEpPYECKMX LeNsix 0e3 ero
MUCHMEHHOI'O COTJIACHS;
- IlpenynpeanTs IHI, MONYYArONMX IEPCOHAIBHBIC JAaHHbIE PA0OTHHKA, O TOM, YTO OTH
JaHHBIE MOT'YT OBITh UCIIOJB30BAHbI JIUIIb B IETISX, Ul KOTOPBIX OHU COOOIICHBI H TPeOOBaTh
OT 3TUX JIMI[ MOATBEPXKICHHUS TOro, 4YTO 3TO MpaBWIoO coOmofeHo. Jluia, momydaromiue
NEepCOHAIbHBIE  JaHHble  pabOTHHMKA, 00sf3aHBl  COONIOJATh  PEKUM  CEKPETHOCTH
(xoHUIEeHIIMATBHOCTH). J[aHHOE MOJI0KEHHUE HE PACIIPOCTPAHIETCsl HA OOMEH IepPCOHATbHBIMU
JTaHHBIMH PaOOTHUKOB B IOPSIJIKE, YCTAHOBJICHHOM (e/lepabHBIMU 3aKOHAMHU;
- OcymecTBisaTh Iieperady IEpCOHANBHBIX JaHHBIX pPA0OTHHKAa B MpeAeNax OIHOMN
OpraHW3alliy B COOTBETCTBHH C JIOKAJTHHBIM HOPMAaTHBHBIM aKTOM OpTaHU3aIMH, C KOTOPBIM
pabOTHUK JOKEH ObITh 03HAKOMJIEH IO/ PACIIUCKY;
-Pazpemmte nmOCTYm K TEpCOHATBHBIM JAHHBIM pPAaOOTHUKOB TOJNBKO  CIIEUAIBHO
YITOTHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHBIE JIUIA JOJDKHBI UMETh IIPAaBO MOIY4aTh TOJIBKO
TE TepCOHAIBHBIE JaHHBIC paOOTHHKA, KOTOPbIE HEOOXOIMMBI ISl BBIIOIHEHHS KOHKPETHBIX
bynKmi;
- He 3anpammBarh uH(OpMannio 0 COCTOSHUHU 370pOBbSI pabOTHHKA, 32 MCKIIOYEHHUEM TeX
CBEICHUI, KOTOPHIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBINIOJHEHHST PAaOOTHHKOM C
TpyZROBOH (yHKIUY;
- [lepenaBaTth mepcoHaIbHBIC JaHHBIC PAOOTHHKA IPEACTaBUTEISIM PAOOTHHUKOB B IOPSIKE,
YCTaHOBJICHHOM HACTOSAIIMM KOJEKCOM, M OrPaHWYHMBaTh 3Ty HH(OPMALHUIO TOIBKO TEMH
MePCOHATBHBIMU JAHHBIMH PAaOOTHHKA, KOTOPbIe HEOOXOMUMBI ISl BHITOJHEHHS YKa3aHHBIMU
IPEeICTaBUTEISIMU UX (QYHKIUIA;



- Bce Mepbl KOHpUICHIMATBHOCTH IIPH cOope, 00paboTKe 1 XpaHEHUH NTEPCOHATBHBIX TaHHBIX
COTpYJIHHMKA pAcIpOCTPAHSIOTCA Kak Ha OyMaXHble, TaK M Ha DJIEKTPOHHBIC
(aBTOMaTH3UPOBAHHBIE) HOCUTENIN HHPOPMAIIHH;
- He orBeuats Ha BOnpoCHI, Kacarouuecs NepcoHAIBHBIX JaHHBIX pa00OTHHUKA 110 Tese(OHY WIH
¢axkcy. [lepegaBath Mo TenedoHy 3aMpOIICHHYIO TPETHUMH JIMIIAMHA WH()OPMAITUIO TOIBKO B
HIPUCYTCTBUH PaOOTHHKA.
3.3.3. Ilopsanok XpaHeHHUs U UCHOJIb30BAHUS MEPCOHATBHBIX JTAHHBIX, XpaHAIIUXCcA y paboronaTens,
pabOTHUKM UMEIOT MPaBo Ha:
- Iomuyro nHGOpMaIHIO 00 UX MEPCOHATBHBIX TaHHBIX U 00pabOTKe ITHX JaHHBIX;
- CBoOOHBIN OecraTHBIM JOCTYNl K CBOMM II€PCOHAIBHBIM JAaHHBIM, BKIIIOYas IpPaBO Ha
NojJydeHue KOMUK Jro00H 3amucH, conepskalieil IepcoHalbHbIE IaHHbIE PAaOOTHHUKA, 3a
HCKITIOUEHHEM CITy4aeB, IPEIyCMOTPEHHBIX (heiepabHbIM 3aKOHOM;
- OnpenienieHue CBOUX MPEICTABUTEINIEH JUIS 3alUThI CBOMX ITEPCOHATBHBIX JaHHBIX;
- Jloctyn K OTHOCSAIIMMCS K HHMM MEJULIMHCKAM JAaHHBIM C IIOMOILIBIO MEIUIIMHCKOTO
CIIELMAINCTA IO UX BBIOODY;
- TpeboBanue 00 UCKIIIOYEHNU WUJIM MCIIPABIEHUHM HEBEPHBIX MM HEMOJIHBIX MEPCOHATBHBIX
JIAHHBIX, a TAaKXKe JaHHBIX, 00pabOTaHHBIX C HapylleHueMm TpeGoBaHuil TpynoBoro kKoxekca.
ITpu otkaze paboronaTesns UCKIIOUUTh WIM HCIIPABUTh NEPCOHATIbHbIEC JaHHBIC PA0OTHUKA OH
MMEEeT TPaBO 3asBUTh B MHCHMEHHOW ¢opMe pabdoTONaTEeNI0 O CBOEM HECOTJIaCHH C
COOTBETCTBYIOIIMM OOOCHOBaHHMEM Takoro Hecorjacus. [lepcoHanbHble TaHHBIE OLEHOYHOTO
XapakTepa pabOTHHK MMeEET IPaBO JONOIHUTH 3asBICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO
TOYKY 3PEHHUS;
- TpeboBanust 00 M3BEIIEHUU PabOTOJATENEM BCEX JIMIl, KOTOPHIM paHee ObUIM COOOIIECHBI
HEBEpHBIE WJIM HETIOJIHbBIC IEPCOHATIbHBIC JaHHbIE paOOTHHKA, 000 BCEX MPOU3BEICHHBIX B HUX
UCKITIOUCHMSIX, UCIIPABJICHUSAX, AONonHeHUIX; O0XanoBaHue B CyJie JIOObIX HEMPaBOMEPHBIX
nercTBUil uiam Oe3nelcTBUs paboronmartens npu oOpabOTKE M 3alUTE €ro IMepCOHAIBHBIX
JTAHHBIX.
3.4. OTBETCTBEHHOCTbD 3a pa3rialleHue.
3.4.1. Bee nuna, HEMOCPEACTBEHHO MMEIOIINE OTHOLIEHHE K IepCOHATBHON 0a3e MaHHBIX, JOJKHBI
MOJIHCHIBATh 00513aTEIBCTBO O HEpas3TJIallleHUH epcoHaIbHON HH(opMayu pabOTHUKOB.
3.4.2. TlepcoHanpHass OTBETCTBEHHOCTh - OJHO M3 TJaBHBIX TpeOOBaHMH K OpraHU3aluU
(GYHKIMOHUPOBAHUS CHUCTEMbI 3allUTHl IEPCOHAIBHOW HH(POPMALUU U 00s3aTeIbHOE YCIOBUE
obecrieueHust 3PHEKTUBHOCTH ITON CHCTEMBI.
3.4.3. PykoBoauTens, pa3pemaronii JOCTYI COTPYAHNKA K KOH(UIECHIINAIbHOMY JOKYMEHTY, HECET
NEPCOHAIBHYIO OTBETCTBEHHOCTH 32 JIAHHOE pa3pelIeHue.
3.4.4. Kaxneni corpymauk OpraHuzanuy, TNONXyYalOmuid s paboThl  KOH(UICHITMATBHBIA
JOKYMEHT, HECeT  €JUHOJIMYHYI0  OTBETCTBEHHOCTb 32  COXPAaHHOCTb  HOCUTENS U
KOH(UACHIINATHLHOCTh HHPOPMAIIHH.
3.4.5. IlepcoHanbHble JaHHBIE HE MOrYT OBITh HCIIONB30BaHbl B LENIAX MPUUYNHEHUS
MMYIIECTBEHHOTO M MOpPAJIbHOTO Bpelda TpakJaHaMm, 3aTPyJHEHHs peaju3allMyd IpaB M CBOOOA
rpaxnaan Poccniickoit @enepaunn. OrpaHnyenue npas rpaxaad Poccuiickoit denepanuu Ha OCHOBE
UCTOJIb30BaHMsI MH(pOpMAaLUU 00 HMX COLMATBHOM IPOMCXOXIEHUH, O PacoBOW, HAllMOHAIbHOM,
SI3BIKOBOM PEJTUTMO3HON U MAPTUHHON MPUHAAJIEKHOCTH 3alpeIleH0 U KapaeTcsi B COOTBETCTBUU C
3aKOHO/ATEJIbCTBOM.
3.4.6. Cratpsa 90 TK P® ycranaBimuBaeT OTBETCTBEHHOCTH JIMII, BUHOBHBIX B HApyIIEHUU HOPM,
PETYIMPYIONMUX TOTydeHHe, 00paboTKy M 3aluTy NEPCOHATBHBIX TAaHHBIX pabOTHHKA, KOTOpHIE
JOJDKHBI HECTH IMCLUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, I'PAXJAHCKO- IIPABOBYIO WM YT OJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C (heiepaIbHBIMU 3aKOHAMH.
IV. Joctyn
4.1. BHyTpeHHUH NOCTYI.
4.1.1. TlpaBo gocTyna K NepCOHATBLHBIM JaHHBIM PAaOOTHHKA, 32 UCKITFOYEHUEM JIUII, 3aKPETIICHHBIX
IIYHKTOM 3.2. JaHHBIX [TPaBUJI UMEIOT:
- PaborHuku, B 00s13aHHOCTH KOTOPBIX BXOJUT BeJeHUE
KaJpOBOM JOKYMEHTaIUH;



- CotpynHuku OyxrainTepuu;
- PykoBoauTenn CTPYKTYpHBIX MOApa3ieieHui (MMEIT JOCTYN K JaHHBIM TOJIBKO CBOUX
corpynaukoB). Ilpu mepeBomax - HayaJbHUKU OTIEJIOB MOTYT ITOCMOTPETh JIMYHOE IEJIO0
NEePEBOMMOI0 COTPYIHHKA; COTPYAHUK OPTaHNU3aLUHU - HOCUTENb 3TUX JaHHBIX;
- Hpyrue corpyauuku OpraHu3alMd UMEIOT JIOCTYIl K NEPCOHAJIbHBIM JAHHBIM paOOTHHKA
TOJIBKO C MMUCBMEHHOT'0 COTJIACUS CaMOro paOOTHUKA, HOCUTENS TaHHBIX.
4.1.2 Brigaya TpyAOBOW KHMKKH U KONHUH JOKYMEHTOB, CBSI3aHHBIX C pabOTOM, MPOM3BOIUTCS B
cienytomem nopsiake (ct62 TK PD):
- [Io mucpMeHHOM 3asBJICHUIO PaOOTHHMKA paboTolaTeNh 00s3aH HE IO3/HEEe Tpex pabouux
JHEW CO JHA MOJAayuu 3TOTO 3asBJICHMS BbIATh PAOOTHUKY KOIUHU JIOKYMEHTOB, CBS3aHHBIX C
pabotoii (KonmuM MpuKasza o MpuemMe Ha padoTy, MPUKA30B O MEpPeBOJax Ha APYryro padoTy,
npuKa3 00 yBOJBHEHHHU C pabOTHI; BBHIMMCKM U3 TPYAOBOW KHM)KKM; CIIPaBKU O 3apabOTHOM
1ate, nepuoze paboTsl y JaHHOro paboroaarens u apyroe). Konun 10KkyMeHTOB, CBA3aHHBIX C
palboToi, MOKHBI OBITh 3aBEPEHBl HAJUICKAIIMM 00pa3oM M MPEJCTABIATHCA PAOOTHUKY
0€3B03ME3/IHO.
- Ilpu mpekpamieHnn TpyIoBOro J0roBopa padoroaarensb 00s3aH BbIIaTh pAaOOTHUKY B JI€Hb
YBOJIbHEHUS (IOCIEIHUN J1eHb paboThl) TPYAOBYIO KHIDKKY U IO NMHCBMEHHOMY 3asiBIICHHIO
pabOTHHKA KOITMHU IOKYMEHTOB, CBSI3aHHBIX C pabOTOM.
- B ciyuae ecnu B /1eHb yBOJIBHEHHS! PaOOTHHKA BBIIATh TPYAOBYIO KHUXKKY HEBO3MOXKHO B
CBSI3U C OTCYTCTBHEM pabOTHHUKA, TUOO €ro OTKa30M OT MOJIyUeHHsI TPYLOBON KHHKKU HA PYKH,
paboronaTenb HampaBisieT paOOTHUKY YBEAOMIIEHHE O HEOOXOAMMOCTH SBUTHCS 3a TPYHOBOM
KHIKKOM, MO0 naeT coryiache Ha oOTmpasieHue ee mo mnoure. Co JHS HampaBieHUs
yBeIOMJIEHUs paboTojaTeslb OCBOOOXKIAETCS OT OTBETCTBEHHOCTH 32 3aJlep’KKy BBIIAuU
TPYIOBOW KHUKKH.
4.2. Buewnuit 1octyn
4.2.1. K unciay MaccoBbIX MOTpeOUTENIEH NEPCOHANBHBIX JaHHBIX BHE OpraHn3aiuy MOKHO OTHECTH
rOCYAapCTBEHHBIE M HETOCYAAPCTBEHHbIE PYHKIIMOHAIbHbIE CTPYKTYPHI:
- MHCIIEKIIUH TpyZa
- IPaBOOXPAHUTENbHBIC OPTaHbl - HAJIOTOBbIE HHCTIEKLIUU
- OpraHbl CTATUCTHKH;
CTpaxoBbI€ areHTCTBA,
BOCHKOMATBI
OpraHbl COI[MAILHOIO CTPAXOBAHUS;
MEHCUOHHOTO COLMAJIBHOI'O CTPaXOBaHHUS;
MEHCUOHHBIE (DOH/IBI;
NOJpa3/IeNeHHsI MyHUIUIAIbHBIX OPTaHOB YIIPABICHMUSL.
4.2.3. Han3opHO -KOHTPOJBHBIE OpPraHbl UMEIOT JOCTYN K HMH(GOpPMAalUU TOIBKO B cdepe cBoei
KOMIIETEHIIMH, B IIOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM PD.
4.2.4. Opranuzalu, B KOTOpPbIE COTPYJHUK MOXET OCYIIECTBIISITH MEPEUUCICHUS JIEHEXKHBIX
cpeAcTB (CTpaxoBble KOMIIAHUHM, HETOCYIAPCTBEHHBbIE INEHCHOHHBIC (DOHIBI, OJIaroTBOPUTEIbHBIC
OpraHu3ally, KpPeAWTHBIC YUPEXKIEHHs), MOTYT MOJYYUTh JOCTYNH K IIE€PCOHAIBHBIM JIaHHBIM
pabOTHHUKA TOJIBKO B CIIy4ae ero MUCbMEHHOI'O pa3peleHHUs.
4.2.5 Jlpyrue opranu3aliyu: CBEIeHHs O pabOTaIOIIEeM COTPYAHUKE WIN yXKe YBOJICHHOM MOT'YT OBbITh
IIPEOCTABICHBI JPYrol OpraHu3alui TOJIBKO C MUCHMEHHOIO 3alpoca Ha OaHKe OpraHu3aliH, C
MPUIIOKEHUEM KOITMHM HOTApUAIbHO 3aBEPEHHOI0 3asiBJICHUS PAOOTHHKA.
4.2.6. PoACTBEHHMKHM U WIEHBl CEMEH: IepCOHalbHbIC JaHHBIE COTPYAHHKA MOTYT OBITh
IPEOCTABICHBI POJICTBEHHUKAM MIIM YJI€HaM €r0 CEMbHU TOJIBKO C ITMCBMEHHOT'O Pa3pelIeHus: cCaMoro
COTpyIHHKa. B ciyuae pa3Boja OTCYyTCTBUS COIIALIEHUs] CTOPOH 00 yIjiaTe aluMEHTOB, CIIpaBKa O
3apaboTHOM MuIaTe paboOTHHKA MOXKET OBITh MPEJOCTaBICHA B CyJ 0€3 ero corjiacus, Ha OCHOBaHHH
MUCHMEHHOT'0 3aIIpOca U ONpeIeJIeHUs Cya.
V. 3amuTa nepcoHAJIbHbIX JAHHBIX
Ilox yrpo3oil WM ONAacCHOCTBIO YTpaThl IEPCOHAIBHBIX JAHHBIX
MOHUMAETCS] €MHOJIMYHOE WM KOMIUIEKCHOE, peajbHOe WM IOTEHIMAJIbHOE, AKTUBHOE WIIH
MIACCHBHOE TPOSIBJICHUE 3JI0YMBIIUICHHBIX BO3MOXHOCTEI BHEIIHUX HMJIM BHYTPEHHUX HCTOYHHUKOB



Yrpo3bl CO3/1aBaTh HEOJIATONPHUATHBIE COOBITHS, OKa3blBATh JECTAOWIN3UpPYIOIIee BO3JeiicTBHE Ha
3alUIIaeMyro HHPOpMaLIHIO.
Puck yrpo3s! m006b1M HH()OPMAIIMOHHBIM pecypcaM CO3/1aI0T CTUXUITHbIE OeACTBUS, SKCTpEeMalbHbIE
CUTYalLluu, TEPPOPUCTUYECKHUE NEHCTBUSA, aBapUM TEXHUYECKUX CPEACTB W JIMHUHA CBS3H, JApyrue
OOBEKTUBHBIE OOCTOSTENBCTBA, a TaKKE€ 3aWHTEPECOBAHHBIE M HE3aUHTEPECOBAaHHBIE B
BO3HUKHOBEHHHM yrpO3bI JIUIIA.
3amuTa MEepPCOHATBHBIX  JAHHBIX  MPEACTaBiIsAeT COOOH  JKECTKO  perjaMeHTHpPOBAHHBIN
TEXHOJIOTHUECKUI  Tpolece, NPeAyNpeXJalolui HapylleHue JOCTYMHOCTH, IeJIOCTHOCTH,
JOCTOBEPHOCTH M KOH(QHICHIMATIbHOCTH TEPCOHAIBHBIX JAHHBIX H. B KOHEYHOM CUETe..
o0ecrieunBarOLIN JOCTATOYHO HAJIS)KHYIO 0€30M1aCHOCTh HH(OPMALIMHU B IPOLIECCE YIPABICHYECKON
U IIPOM3BOJICTBEHHOMN JesTenpHocTH Opranusanun.
5.1. BHyTpeHHsis 3amuTa.
5.1.1. OCHOBHBIM BUHOBHUKOM HECAHKI[HOHUPOBAHHOTO JIOCTYIA K IIEPCOHATILHBIM JaHHBIM SIBIISIETCS,
Kak MpaBUIIo, MIEPCOHAN, paboTaroIuil ¢ TOKyMEHTaMH U 0a3aMu JaHHbBIX. PermameHranus nocrymna
nepcoHasia K KOH(UICHIMAIBHBIM CBEICHUAM, TOKYMEHTaMU U 0a3aMu JaHHBIX BXOAMUT B YHCIIO
OCHOBHBIX HANpaBJICHUN OPraHU3alMOHHOM 3aluThl HHGOPMALMU U NpeJHa3HAa4YeHa Ui
pasTpaHUYeHUs MOJHOMOYMH PYKOBOAMUTENISIMH U CIEHUATUCTaMH KOMIaHMU. J[Is 3amurhl
NEPCOHAIBHBIX JaHHBIX paOOTHUKOB HEOOXOAMMO COONIOJATh pAd  MEp:OrpaHMYCHHE W
perimaMeHTanusi cocTaBa pabOOTHUKOB, (YHKIMOHAJIbHBIE OOS3aHHOCTH  KOTOPBIXTPEOYIOT
KOH(MIEHIIMANBHBIX 3HaHUI; CTporoe n3bupareabHoe 1 000CHOBAHUE pacIIpee/IeHHE JOKyMEHTOB U
MHGOPMAIIUN MEXTy PAOOTHUKAMU;
- PammonanpHOe pasmenieHMe paboO4YMX  MeCT, HpPU KOTOPOM HCKIHOYaIoCh OBl
OECKOHTPOJILHOE UCIIOIBb30BaHKE 3aIUIIaeMOl HHPOPMAIIIH;
- 3HaHue paOOTHUKOB TpeOOBaHMN HOPMATHBHO-METOAMYECKHX JOKYMEHTOB IO 3allUTe
nHGOPMAIUM U COXPAHEHUH TalHbI;, HAIW4YHE HEOOXOIMMBIX YCIOBUI B NOMEIICHHM IS
paboTel ¢ KOHOUAEHIMAIbHBIMH JOKyMEHTaMH U 0a3aMM JaHHBIX; OIpElIesIeHue |
periaMeHTanusi cocTaBa paOOTHMKOB, MMEIOIIMX IPaBO JoCTyma (BXoxa) B IMOMEIICHUE, B
KOTOPOM HaXOJUTCS BBIYUCIIUTENIbHAS TEXHUKA;
- Opranu3ans nopsiika yHU4TOXKEHHs HH(OpMaLny;
- CBoeBpeMeHHOE BBIBICHHE HapyIICHUH TpeOOBaHUI pa3pelnTeIbHON CUCTEMBI A0CTyIa
pabOTHUKAMHU MTOpPA3 IeIICHHS;
- BociurarenbHass M pa3bACHUTENbHAas pPabOTa € COTPYIHUKAMH IOJpPA3JCNIEHUH 110
IPEIYIPEeX ICHHUIO yTpaThl LIEHHBIX CBEJICHH IpU pabore
C KOH(QHICHIIMATbHBIMU JOKYMEHTaMU;
- He nmomyckaercst Bblaua JUYHBIX 1€ COTPYJHMKOB Ha pabodne MecTa pyKOBOAWTEINIEH.
JIlnunble nena MOryT BbIIABaTbCs Ha pabodynMe MECTa TOJIBKO PYKOBOIUTEIIO OpPraHU3alNH,
PykoBoauTento cinyxObl INepcoHana W B HCKIIOUUTENBHBIX CIIydasX, IO INHCbMEHHOMY
pa3peIIeHUI0 PyKOBOAUTENS OpraHU3aLNuHU, PYKOBOIUTEIIO CTPYKTYPHOTO ITO/Ipa3/IeIeHusl.
5.1.2. 3ammura nepcoHaJbHBIX [aHHBIX COTPYIHUKA Ha DJIEKTPOHHBIX HOCHUTENSAX: BCE MAllKH,
CoZIeprKalllie IePCOHAJbHbIE IAaHHBIE COTPYIHHMKA, 3AINMIIECHBI MAapoieM, KOTOpble COOOIaeTcs
PYKOBOJHTEINIO CTyKObI IEpCOHAIA U PYKOBOIUTEIIO OT/Ie1a HH(POPMALIMOHHBIX TEXHOIOTHl.
5.1.3. 3amyTa NepcoHaNbHBIX JAHHBIX HA OYMa)KHBIX HOCHTENSX: JMYHBIC JieJla COTPYIHHUKOB,
TpyznoBble KHIWKKH, Popma T-2, MeIuMIMHCKME KHUXKKH, COZAEpKaIlle IEePCOHAJbHBIC TaHHbIC
COTpYJIHHMKA, XPAaHATCS B KaOMHETE 3aBEYIOLIErO JOLIKOJIBHOIO YUPEXAEHHUS U B Oyxrairepuu,
obcmyxuBatomeii OpraHu3anuio, B CIEUUAIBHO OTBEJCHHOM Jui 3Toro mecre. C mpUMeHEHHEM
CIIELUAIIBHOI0 000pYAOBaHMs (METAIIIMUECKUe Hecropaemble mKadsbl, cei(sl).
5.1.4. Kmroun or cnenuaibHOro oOOpyHOBaHHs B palouyee BpeMs XpaHATCS Yy HadyalbHHUKOB
BBIIICYKA3aHHBIX IOApa3AeieHnuii, 0e3 mpaBa nmepeaadd TPETbUM JIMIaM, Ha BPeMs UX OTCYTCTBHS
KJIFOUM XPaHSATCS y JIUIA, UCTIONHSIONIET0 00s13aHHOCTH PYKOBOIMUTEINS MOAPa3ACICHHSL.
5.2. BHewmnss 3amura.
52.1. s 3amuThl  KOH(QUACHIMATbHOW HH(GOPMALMU  CO3JAIOTCS  IeJIEHANpaBIECHHbIE
HEeOJIaronpuaTHbIE YCIOBUS W TPYAHOIPEOJOIMMbIE NPENSATCTBUSA JJS JIMIA, IBITAIOLIET0Cs
COBEpUINTh HECAHKIIMOHUPOBAHHBIN JOCTYI U OBJIaieHUe HH(popManueil.



Ilenpto M pe3yabTaTOM HECAHKIMOHWPOBAHHOI'O JOCTyHa K MH(GOPMALMOHHBIM pecypcaM MOXKET
OBbITH HE TOJHKO OBJIAJCHHUE IICHHBIMU CBEICHUSMHU U MX HCIOJIb30BAaHHE, HO U MX BHJIOM3MEHEHHUE,
YHUUTOXKEHUE, BHECEHHE BUpYCa, MoAMeHa, (anbcudukanus coaepkaHusl peKBU3UTOB JOKYMEHTa U
zp.
[Tox moCTOPOHHUM JIMIIOM [TOHUMAETCS JIF000€ JINI0, HE MMEIOIIee HEOCPEICTBEHHOI'0 OTHOIIEHUS K
nearenbHOCTH  OpraHu3aiiy, IOCETUTENH, PAOOTHUKH JPYTHX OPTraHU3alMOHHBIX CTPYKTYP.
[TocTopoHHMe M2 HE AOJDKHBI 3HATH pacupeaeneHue GyHKIui, paboune mpoueccsl, TEXHOIOTHIO
COCTaBJICHHSI, 0 OPMIICHHSI, BEICHUS U XPaHEHHsI JOKYMEHTOB, JIe]l U Pab0YNX MaTepHajoB B ciyx0e
nepcoHaa.
5.2.2. JIns 3a1UTHI TEPCOHABHBIX JAHHBIX COTPYTHUKOB HEOOXOAUMO COOIIOIATh PSI MEp:

- [opsimok mpuema, ydera 1 KOHTPOJIS 1eSTeIbHOCTH OCETUTEIEH;

- [Iponrycknoii pesxum Opranuzanuu;

- YMerT u NOopsI0K BbIIaYM YAOCTOBEPEHUN;

- TexHn4eckue cpencTBa OXpaHbl, CUTHAIN3ALUH;

- Ilopsimok oxpaHbl TEPPUTOPUH, 3AAHUN, IOMEIIECHUH, TPAHCIIOPTHBIX CPENICTB:

- TpeGoBanus K 3amuTe HHGOPMALIUHU IPH UHTEPBBIOUPOBAHNUN U COOECEIOBAHUSX.

VI. 3akia0unTe/bHbIC M0JT0KeHUS

6.1. nHacrosmee IlonoxeHune Mo 3amuTe NMEPCOHATIBHBIX AAHHBIX PAOOTHUKOB BCTYNAET B CHUIY C
MOMEHTa €ro YTBEp)KIeHHs pykoBoauTeseM OpraHuzalud M JEWCTBYET 1O BBEAECHUS HOBOIO
[TonoxeHus 1o 3amuTe NEePCOHATBHBIX JaHHBIX PAOOTHUKOB.
6.2. O3HakomiieHHE paOOTHUKOB C yCIOBUSAMH HacTosero [1ooxkeHust mpou3BOIUTCS MO/ POCIIUCH
B JINCTE O3HAKOMJICHUSI, SBJISIOIIMMCS HEOThEMJIEMOM YacThio HacTodAulero [lonoxenus mo 3ammure
NEPCOHAIBHBIX TAHHBIX PA0OTHHKA.
6.3. Pocnuce paboTHHKa B JIncTe 03HaKOMIIeHUs ¢ [lonojkeHneM 1o 3amure nepcoHaabHbIX JaHHBIX
pabOTHHKA O3HAYAET €r0 COIIacue U 0053aTeIbCTBO UCTIONHEHUS.



